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Off-peak permit

This application form is to be used for requests relating to off-peak permits valid in the Central Area and the Old Road Campus between the 1st October 2016 and the 30th September 2017.
Please complete clearly in BLACK ink and pass to the relevant departmental administrator.

All applicants should read the University’s Car Parking Conditions which may be accessed through the University Car Parking webpage (http://www.admin.ox.ac.uk/estates/ourservices/travel/car/). The relevant parts of the Standing Orders for functional sites and buildings (Section 6, Car Parking and Appendix A, Disabled Parking Guidelines) are also accessible. 

Part A:  DECLARATION and payment
· I confirm that all information provided on this form is correct
· I confirm that I will relinquish any parking permit issued to me when my eligibility for such a permit ceases
· I agree to be bound by the University Car Parking Conditions if I am granted a University Parking Permit
Please note applicants on the main University payroll must pay by salary deduction. All other applicants must pay by debit or credit card.
	SURNAME
(BLOCK CAPITALS)
	Initials
	Title

	( I consent to the deduction from my salary of
£20 for a new permit / £5 for the reissue of a lost permit (delete as appropriate)*.
	Employee No:
(from inside bottom left of University payslip)
	
	
	
	
	
	
	

	( I am a disabled blue badge holder.

	( I am NOT on the main University payroll and have made a secure payment via the on-line shop at http://www.oxforduniversitystores.co.uk/browse/product.asp?catid=756&modid=1&compid=1 †(please attach a copy of the email order confirmation)


	Signature
	Date


*Payment will be taken in one instalment. Refunds are not available for returned off-peak permits.

Part B:  PERSONAL AND VEHICLE DETAILS

	SURNAME
(BLOCK CAPITALS)
	Initials
	Title

	DEPARTMENT
	Email

	Work Tel. No.*
	Alternative Tel. No(s).
	Details of Existing Permit

	
	
	Year
	Type
	Number

	
	
	
	
	


* Applicants must provide a work contact number. In an emergency it may be necessary for Security Services to ask for vehicles to be moved. If unable to reach the driver, towing equipment may be used.

Vehicle Registration Numbers (up to 4 vehicles)
Please only list vehicles of which you will be the driver.

	(a)
For new permits and renewals
	(
	(
	(
	(

	(b)
For change of details to existing permit
	( Add/Delete*
	( Add/Delete*
	( Add/Delete*
	( Add/Delete*


Please send completed application forms to your departmental administrator for authorisation.

	Departmental Instruction (to be completed by the Departmental Administrator)

	(
Issue new permit

(
Renew permit (same department)

(
Renew permit (change of department)
	(
Reissue lost permit
(see payment section)

(
Cancel permit
(please attach permit)
	(
Change vehicle details

· Change contact details



	Issuing Department
	Dept Code

	Administrator
(BLOCK CAPITALS) 
	Signature
	Date

	Please send authorised application forms to University Security Services, South Parks Road.




	DATA PROTECTION ACT 1998
The information contained on this form is processed in accordance with provisions of Data Protection Act 1998.  The information will be held on computer for car parking administration purposes only.


