How to setup a single Xerox printer

To use a single Xerox printer and bypass the Xerox_FollowMe queue you need to install the print queue on your PHC device by using
the following web link:

https://iprint.imsu.ox.ac.uk/ipp

The department print queues are as follows:

Print queue name Building Room
PCHS_Eagle_House_AltalLinkC8055 Eagle House Ground Floor Rm 10.10
PCHS_Gibson_VersalinkC405 Gibson Building 1st floor Rm 598.20.24
PCHS_RPC_AltalinkC8055_1 RPC 1st Floor Rm. 20.03
PCHS_RPC_AltaLinkC8055_2 RPC 2nd Floor Rm. 30.03
PCHS_RPC_VersalinkC405_1 RPC Ground Floor Rm 10.05 (DPhil room)
PCHS_RPC_VersalinkC405_2 RPC Ground Floor Rm 10.24 (staff room)
PCHS_RPC_VersalinkC405_3 RPC 1st Floor Rm. 20.21
PCHS_RPC_VersalinkC405_4 RPC 2nd Floor Rm. 30.21
1. On main screen press Ctrl key and F to bring up the find 2. Click on the name of the printer you want to install

window, copy the name of the printer into the find box and
press return. You may be prompted to update the iPrint client.
If you receive these prompts, accept updating the client
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Instructions —
Click on the printer that you want to install. In the "External Protocol Request J& PCHS_Eagle_House_AltalinkC8055 Eagie) H"”‘e,%“:‘s"d Floos R
dialog box, click "Launch Application” to proceed with the installation of the :
printer. To avoid prompts for external protocols, select the "Remember my =] 5 Gibson Building, 1st floor Rm
choice for all links of this type” check box. 22, PeHS_Gibson_VersalinkC405 598.20.24
T ST ‘ % PCHS_Hobbs_WorkCentre_6515 RPC building, Rm 30.12

% BBH_Brother_DCP_L3550CDW Room 976.10.12 RPC 1st Floor Rm. 20.03

% BB_PRINTER_B % PCHS_RPC_AltalinkC8055_2 RPC 2nd Floor Rm. 30.03

% BB_PRINTER_C

3. Click on ‘Open Micro Focus iPrint Printer Installation Utility’ 4. Click on ‘Yes’ to the ‘Printer is not installed’ message
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5. Wait for the installation (this can take some time) 6. Your printer is now installed. You can print directly to this

device by selecting it in your application

© Print
- - (2) Home
Installing Printer ... opiess [1
g [ New [% ‘

Print

oooam B

Info

Printer

a==. Microsoft Print to PDF
_RPC

Save a Copy

Save As Kofax
PDF

: = Pwd" wYo =Ty """ Printer Status
History E
== PCHS_RPC_VersalinkC405_2 on ipp:/iprint.ir terox
Print = Eror hers: fC
Comment
= PCHS Xerox_FollowMe on ippi//iprint.imsu.a
Share =

Readv: 21 documents waitina

Note: When printing direct to a device your document will print immediately so please ensure you collect your printout promptly.
Do not send any confidential documents to print unless you are able to collect it.



