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How to use in MS Outlook:

· File
· Options
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· Signatures
· Copy the signature into the ‘Edit signature’ box
· Change the details to include your Name, Job title and research group, telephone number, email. If you post professionally on social media you can add your handle next to the web address.
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Mac users

· Copy the text only into your signature editor in Mac Mail. Be sure to remake the hyperlinks. Then insert the image, download the associated logo file and save it to your computer. Find it and drag it into the signature editor, underneath your job title.
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